
Andrews Lane Primary School - Computing 

Topic: Spreadsheets Year 6 Strand: Core computing skills 

 

What should I already know? 

• How to use other members of the office suite of software e.g. Word, 

Publisher, Powerpoint 

• How to cut and paste 

• How to select style, size and colour of text 

• How to save in a given folder 

• How to print what I have done 

• How to use to zoom tool to enlarge or shrink areas of the screen 

• How to select blocks of information by dragging with the mouse  

• How to justify text (left, right, centre) 

• How to interpret simple bar charts and line graphs 

• How to write simple formulae using basic algebra 

 

 
Key knowledge to learn 

• How to enter information in cells 

• How to edit information in cells 

• How to resize columns and rows 

• How to use the SUM command to add a group of cells 

• How to order the data in a spreadsheet  

• How to use mathematical operations to perform calculations 

• How to produce a bar chart from a set of data 

• How to produce a line graph from a set of data 

• Some common real-life applications of a spreadsheet 

• How to model a real-life scenario with a spreadsheet 

 

0 

• controlling or simulate physical systems in the context of simulating real-life financial situations e.g. wages, party planning and control the variables that determine costs 

• solve problems by decomposing them into smaller parts in the context of real-life costs and earnings problems that are decomposed into parts, each worked out 

independently 

• work with variables in the context of changing contents of cells to simulate different wage structures 

• use logical reasoning to explain how some simple algorithms work and to detect and correct errors in algorithms in the context of writing formulae for calculations 

• select, use and combine a variety of software (including internet services) on a range of digital devices to design and create a range of programs, systems and content that 

accomplish given goals, including collecting, analysing, evaluating and presenting data and information in the context of spreadsheets 

• use technology safely, respectfully and responsibly  

Vocabulary 

active cell the cell in the spreadsheet that you’re working on 

autosum a feature of Excel that predicts what cells to add to get a total  

bar chart a way of showing data on a graph with bars (usually vertical) 

calculation a mathematical formula that calculates a value for you 

cell an individual rectangle on the grid containing one piece of data 

column a vertical line of cells 

Excel the most commonly used spreadsheet software 

finance the management of money 

formula a mathematical calculation written in symbols  

formula bar a row near the top of Excel where you can write and edit formulae 

line graph a graph with two sets of numbers on the axes, drawn as a line 

row a horizontal line of cells 

scenario a situation e.g. the wages for a company, modelled on a spreadsheet 

sheet one complete page of a spreadsheet  

spreadsheet an electronic document made from cells to make calculations easy 

sum when the contents of more than one cell are added together 

tab each sheet (page) of a spreadsheet has a tab to move between them 

variable an amount in a spreadsheet that can be changed e.g pay per hour 
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